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RULES FOR FORMAL EVALUATION 
OF THE PROJECT OUTLINES AND COMPLETE PROJECT POPOSALS OF UNDER 
THE LOCAL DEVELOPMENT PROGRAMME

1) The procedure of the evaluation of formal criteria concerns both the stage of submission and assessment of project outlines as well as the stage of submission and evaluation of complete project proposals.
2) During the assessment of the applicant's project outline / complete project proposal it is possible to complete or improve it in terms of formal conditions, according to the following rules:
a) in case of any deficiencies in the formal conditions, the Programme Operator calls on the applicant to supplement within 10 days, subject to point 3,
b)  in the event of an obvious error in the fulfilment of formal conditions, the Programme Operator corrects this error ex officio, informing the applicant, or calls on the applicant to correct an obvious error within 7 days,
c) while calling for completing the deficiencies in formal conditions or correcting an obvious error, the Programme Operator precisely defines the scope of the necessary supplement or indicates the errors to be removed. Failure to complete the lack of formal conditions or failure to correct an obvious mistake by the applicant at the request of the Programme Operator results in a negative assessment. The same effect will be in breach of the call, including failure to meet the set deadline.
3) Failure to meet the following formal conditions will result in leaving the outline/ complete project proposal without consideration, without calling for a supplement:
a) the outline / complete project proposal does not apply to the call under the Local Development Programme;
b) the outline / complete project proposal was submitted after the deadline or to an address other than the one indicated in the Rules of procedure of the open call;
c) the outline / complete project proposal was submitted by an entity other than entitled in accordance with the Rules of procedure of the open call;
d) the outline / complete project proposal has been signed by a person not authorized to represent the applicant; 
e) the complete project proposal has been submitted for an amount exceeding the financial framework for the projects referred to in the Rules of procedure of the open call;

f) the complete project proposal goes beyond the time horizon of the permitted project implementation, as set out in the Rules of procedure of the open call.
4) In the case of negative assessment and in the case of leaving the outline/ complete project proposal without consideration, the Programme Operator shall immediately provide the applicant with a written information about the completion of the assessment of the outline/ project proposal and its result together with the justification of the assessment, providing information on non-compliance with formal conditions.
5) A negative assessment is the assessment, under which it was stated that the outline/ complete project proposal does not meet formal conditions other than those specified by the Programme Operator in accordance with point 3.
6) If the outline/ complete project proposal received a negative evaluation or was left without consideration, the information referred to in point 4 includes instructions on an appeal possibility on the terms and in the manner referred to below, specifying:
a) deadline for an appeal,
b) the institution to which the appeal should be lodged,
c) formal requirements of an appeal referred to below.
7) If the Programme Operator before signing the contract or making a decision on financing the project determines that the complete project proposal selected for funding does not meet the formal conditions, the Programme Operator immediately provides the applicant with written information on non-compliance with formal conditions and acts in accordance with the principles described in this document.
8) The applicant, in the case of a negative assessment in respect of meeting formal conditions or leaving the outline/ complete project proposal without consideration, has the right to appeal in order to re-check the submitted outline / complete proposal for compliance with formal conditions.

9) The appeal is submitted to the National Focal Point via the Programme Operator in accordance with the instruction referred to in point 6.

10) The applicant may appeal within 14 days from the date of delivery of the information referred to in point 4.
11) An appeal shall be lodged in writing and shall contain:
a) indication of the applicant,
b) the application number, if it has been already given,
c) objection from completing the project evaluation with reference to all non-fulfilled formal conditions indicated by the Programme Operator, together with the justification why the applicant does not agree with the assessment of the fulfilment of each of these conditions,
d) the signature of the mayor/ president of the city or a person authorized to represent the applicant, with the original or a copy confirming the right to represent the applicant, if such authorization does not result from the documents previously submitted to the Programme Operator. 
12) Programme Operator returns the applicant's appeal and at the same time asks the applicant to provide supplement or to correct the obvious error in meeting the formal conditions of the outline/ complete project proposal in accordance with point 2, if finds that the applicant has not been correctly requested for supplement or correction of the obvious error in terms of meeting the formal conditions of the outline/ complete project proposal. In this case, the Programme Operator repeats the assessment of meeting the formal conditions of the outline/ complete project proposal, in accordance with the procedure set out in points 2-7.
13) In the case of an appeal that does not meet the formal requirements referred to in point 11 or containing obvious errors, the Programme Operator:
a) calls on the applicant to supplement it or to correct obvious errors in it, within 7 days, under sanction of leaving the appeal without consideration or
b) provides the applicant with instructions on the possibility of an appeal in accordance with point 6, if the Programme Operator determines that the appellant was not properly instructed about the possibility of appeal. In such a case, the applicant may appeal within 14 days from the date of delivery of this instruction.

14) Supplementing the appeal referred to in point 13.a) may only take place in relation to the formal requirements referred to in point 11. a)-b) and d).
15) The request referred to in point 13. a), suspends the time limit referred to in point 24. The time course shall be suspended for the time of supplementing or correcting the appeal referred to in point 13.a).
16) The right of an applicant to appeal shall not be adversely affected by incorrect instruction or lack of instruction referred to in point 6.
17) The Programme Operator leaves the appeal without consideration, if despite the proper instruction referred to in point 6, the following has been lodged:
a)  after the deadline,
b) without meeting the requirements set out in point 11.c).
- about which the applicant is informed in writing.
18) If the Programme Operator leaves the appeal without consideration, the applicant will not be entitled to any other means of appeal.
19) The applicant may withdraw the appeal until the appeal is reviewed by the National Focal Point.
20) Withdrawal of the appeal takes place by submitting to the Programme Operator a written statement on the withdrawal of the appeal.
21) If the appeal is withdrawn by the applicant, the Programme Operator:
a) leave the appeal without consideration, informing the applicant about it in writing;
b) forward a statement on the withdrawal of an appeal to the National Focal Point if an appeal was directed to that institution.
22) In the case referred to in point 21.b), the National Focal Point leaves the appeal without consideration, informing the applicant and the Programme Operator in writing.
23) If  an appeal is withdrawn, its re-submitting is not admissible.

24) The Programme Operator within 21 days from the date of receipt of the appeal verifies the results of its assessment of the application with regard to the formal conditions referred to in point 11.c), and:
a) allows an appeal and changes the decision made, which results in directing the project to the appropriate stage of assessment and in informing the applicant in writing about the positive examination of an appeal, or
b) does not allow an appeal and directs an appeal along with the documentation to the National Focal Point, enclosing with it a position regarding no grounds for changing the decision made, and informs the applicant in writing about the transfer of an appeal.
25) The National Focal Point reviews an appeal by verifying the correctness of the project assessment in terms of formal conditions referred to in point 11. c), within no more than 21 days from the date of its receipt.
26) The National Focal Point informs the applicant in writing about the outcome of an appeal. This information includes, in particular, the content of the decision consisting in allowing or not allowing an appeal, along with justification.
27) If an appeal is allowed, the National Focal Point directs the project to the appropriate assessment stage. The National Focal Point may indicate actions to be taken by the Programme Operator.
28) If an appeal is not allowed by the National Focal Point, the applicant is not entitled to any other means of appeal.
29) The Programme Operator informs the applicant in writing about the result of the assessment based on formal conditions, made by following an acceptance of appeal by the National Focal Point, and:
a) in the case of a positive assessment of the formal conditions of the outline/ complete project proposal, directs it to the content - related assessment stage;
b) in the case of a negative assessment of the formal conditions of the application, to the information is additionally attached the instruction on the possibility of appeal under the principles set out in points 10 and 11.
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