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PROJECT IMPLEMENTATION REPORT (ANNUAL* / INTERIM* / FINAL*)
)
	Version of the report
	

	Project contract No.
	

	Project title
	

	Name of Project Promoter
	

	Project implementation schedule planned in the agreement
	from
	
	to
	

	Reporting period
	from
	
	to
	

	Contact details of the person preparing the report
	Name and surname
	

	
	Telephone
	

	
	Fax
	

	
	Email
	


	 Payment request

	We request for the next / last tranche in the amount of: …………….……………. PLN (in words …………………………………………………………………………………………………PLN)
including from budget classification section "200" (current expenditure) - …………………………PLN
including from budget classification section ”620” (capital expenses) - ………………………..…..PLN
I declare that I am aware that the currency of the contract is the euro and the total amount of the grant expressed in it cannot be exceeded in any way. I understand that due to this fact my last tranche may not be refunded in full. 

I declare that all information contained in the report is reliable and true, and that the submitted report is consistent with the provisions of the abovementioned project contract.

All financial data presented in the report reflects expenses incurred solely for the purpose of the project implementation, which are paid and can be unequivocally linked to the project.

	Name and surname of the person authorized to represent the Project Promoter 
	Name and surname of chief accountant/treasurer of the Project Promoter

	Signature and stamp:
	Signature and stamp:

	Date and place:
	Date and place:


1. Substantive report
1. Have the assumed activities been implemented in the dimension specified in the project? If not - why? If so, please describe them thoroughly.
The implementation of individual activities should be described in as much detail as possible. Please list what made up the implementation of individual activities during the reporting period. 
	Activity
	Implementation status in the reporting period

	Activity 1
	

	etc.
	


1. Have the assumed goals and results been achieved in the dimension specified in the project? If not - why? If so, please describe them thoroughly.

Complete only for the final report. Please describe whether, and to what extent the objectives set in the proposal have been met.
	Goals
	Implementation status

	
	

	
	


1. Description of problems, delays 
Please describe problems that occurred during the project implementation, as well as those that could potentially occur at a later stage of implementation and were diagnosed.
	Activity
	Problems, delays that have occurred or have been diagnosed in the reporting period

	Activity 1
	

	etc.
	


1.4 Changes made during the project implementation
Please describe the changes introduced during the project implementation including changes in the detailed budget.  Please indicate whether the change was consulted and accepted by the Ministry of Infrastructure and Development
	Activity
	Changes in the project that were introduced in the reporting period

	Activity 1
	

	etc.
	


1.5 Information on expenses in the current report incurred as part of public procurement (under the Public Procurement Law- PPL)

	No
	Name of the ordering party

	No of annoucement

	Subject of the order

	No of the procedure

	Awarding procedure

	NIP/PESEL of the Contractor

	No of the agreement

	Value of the agreement
	Planned eligible expenditures in the project (from a given agreement)
	Awarding procedure

	Was the procedure monitored? (e.g. KAS)

	Item number from the project budget

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


1.6 Competitiveness. Information on expenses in the current report incurred under contracts concluded in accordance with the terms and conditions resulting from the project contract (except for the PPL act)
	No.
	Name of the ordering party
	Subject of the order
	No of the agreement

	NIP/PESEL of the Contractor

	Value of the agreement
	Planned eligible expenditures in the project (from a given agreement)
	Publication of the request for quotation (www address) or information that market research has been made (along with the form of discernment - e.g. by e-mail).
	Item number from the project budget

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


2. Addtional information
Provide any information that may affect the approval of the report.
	


3. Financial statement – Annex No. 1 to the statement (tabs: Settlement and List)
Attachments:
1. Financial report - Settlement and a List of accounting documents 
2. Report on the verification of the report by a certified auditor 
� Delete unnecessary
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